
 

St James’s C.E. Primary School 

September 2020 Returning to School Protocol and 

Procedures  

  

In line with the Department for Education’s Instruction, it is our plan that all pupils, in all year 

groups, will return to school, full-time from the autumn term.  Tuesday the 1st September and 

Wednesday 2nd September will be INSET days.  Pupils from year 1 – 6 will return on 

Thursday 3rd September with reception and preschool pupils returning on Monday 14th 

September.  To support transition, pre-school and reception pupils have been invited to ‘stay 

and play’ sessions during the week beginning 7th September.  

Our planning is underpinned by the Department for Education’s advice on infection 

protection control which states the following: 

“We are asking schools to prepare for all pupils to return from the start of the autumn 

term, including those in school-based nurseries.  Schools should not put in place 

rotas. 

Schools must comply with health and safety law, which requires them to assess risks 

and put in place proportionate control measures.  Schools should thoroughly review 

their health and safety risk assessments and draw up plans for the autumn term that 

address individual risks identified using the systems of control set our below.  There 

are an adapted form of the system of protective measures that will be familiar from 

the summer term.  Essential measures include: 

1. A requirement that people who are ill stay at home.  

2. Robust hand and respiratory hygiene. 

3. Enhanced cleaning arrangements.  

4. Active engagement with NHS Test and Trace. 

5. Formal consideration of how to reduce contacts and maximise distancing 

between those in school wherever possible and minimise potential for 

contamination so far as is reasonably practicable.  

How contacts are reduced will depend on the school’s circumstances and will (as 

much as possible) include: 

 Grouping children together 

 Avoiding contact between groups 

 Arranging classrooms with forward facing desks 

 Staff maintaining distance form pupils and other staff as much as possible” 

Education and child care during coronavirus: Guidance for full opening – schools 

https://www.gov.uk/government/organisations/department-for-education 

 

All protocol and procedures are aligned to the Risk Assessment of School document that 

has been produced using a LA approved template.  

The aim of this plan is to give guidance and detail about how St James’s C.E. Primary 

School will adopt measures and ensure compliance with statutory elements.  The plan 

outlines how we will minimise risks, whilst acknowledging that we cannot negate 

them entirely.   

 

https://www.gov.uk/government/organisations/department-for-education
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Systems of control: 

This is the actions schools must take.  They are grouped into ‘prevention’ and ‘response to 

any infection’.   

 

 

 

 

 

 

 

 

Prevention: 

1. Minimise contact with individuals who are unwell by ensuring that those who have 

coronavirus (COVID -19) symptoms, or who have someone in their household 

who does, do not attend. 

2. Clean hands thoroughly and more often than usual. 

3. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 

4. Introduce enhanced cleaning, including cleaning frequently touched surfaces 

often, using standard products such as detergents and bleach. 

5. Minimise contact between individuals and maintain social distancing wherever 

possible.  

6. Where necessary, wear appropriate personal protective equipment (PPE). 

Numbers 1 - 4 must be in place in all schools, all the time.  

Number 5 must be properly considered, and schools must put in place measures that suit 

their particular circumstances.  

Number 6 applies to specific circumstances.  

Response to any infection: 

7. Engage with NHS Test and Trace process 

8. Manage confirmed cases of coronavirus (COVID-19) amongst the school 

community.  

9. Contain any outbreak by following local health protection team advice.  

Numbers 7 – 9 must be followed in every case where they are relevant.  This may require 

school to share pupil/ parent contact information with public health officials.  This is 

permissible under current law and is in line with data protection guidance covering 

schools.   
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Section 1: Public health advice to minimise coronavirus (COVID-19) 

Systems of control Action 

Prevention: 
 
1.Minimise contact 
with individuals who 
are unwell by 
ensuring that those 
who have 
coronavirus (COVID-
19) symptoms, or 
who have someone 
in their household 
that does, do not 
attend school. 

if a member of staff, pupil, parent or any other adult show 
symptoms of Coronavirus or they have tested positive with the 
last 7 days, they are not to attend school.  Symptoms have 
been clearly communicated with all members of the school’s 
community and information posters will be clearly displayed 
around the school site.  
 
If an adult becomes unwell, they will remove themselves from 
school as quickly as possible.  
 
If a child becomes unwell, the child will be removed from their 
classroom to the isolation room (mobile classroom) where they 
will be supervised by a member of SLT until they can be collected 
by parents.  The room used will immediately be cleaned 
thoroughly.  Supervising member of staff will ensure that the 
room is well ventilated. Depending on the circumstance, the 
supervising member of staff will stay 2 metres away from the 
child.  If this is not possible, appropriate PPE (fluid resistant 
mask, visor) will be worn if there is risk of transmission due to 
coughing, sneezing or vomiting.  A toilet will be designated for the 
unwell pupil (accessible toilet in the ICT suite).  No one else will 
be permitted to use this toilet until it has been thoroughly 
cleaned.  
 
The child should be tested for coronavirus.  If the test is negative, 
the child can return to school assuming that they are well 
enough.  If the test is positive, all children and adults within that 
group should self-isolate for 14 days and not attend the setting.  
This emphasises the need for pupils and adults not to mix with 
other children and adults outside of their year group.  This 
guidance also applies if an adult presents as unwell and is 
subsequently tested as positive.   
 
Whether or not the whole bubble will close on the day that an 
illness has presented, will depend on what symptoms present, 
their severity, any background information from parents etc rather 
than waiting for the test results.   
 
Cases of COVID-19 will be reported to West Midlands Health 
Protection Team in Public Health England using the online 
reporting system or by telephone 0344 225 3560 (opt 2 opt 2) 
out of hours advice 01384 679 031.  

Prevention: 
 
2. clean hands 
thoroughly and 
more often than 
usual.   

Staff and pupils will have a robust hand washing routine and staff 
will clearly communicate this to all pupils in a creative and non-
threatening manner.  All members of the school community will 
wash their hands on the following occasions: 

 Entry into school 

 Before and after playtimes 
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 Before and after eating lunch 

 When changing rooms 

 Before leaving school 

 Anytime that they visit the toilet or cough/ sneeze  
Hand sanitising equipment is placed in each classroom and at 
communal areas around school. Our youngest children will be 
supported with hand washing and supervised to ensure that it is 
carried out thoroughly.  

Prevention: 
 
3. ensure good 
respiratory hygiene 
by promoting ‘catch 
it, bin it, kill it’ 
approach.  

Bespoke St James’s, child friendly posters have been designed 
and will displayed in classrooms and around school.  
The ‘catch it, bin it, kill it’ approach will feature in planning for 
September in all year groups and will part of initial SLT led 
assemblies.   
 
Any pupils who will find good respiratory hygiene difficult, 
independently will have an individual risk assessment carried out 
to ensure that measures are put into place to reduce the risk.    

Prevention: 
 
4. introduce 
enhanced cleaning, 
including cleaning 
frequently touched 
surfaces often, 
using standard 
products such as 
detergents and 
bleach.   

All classes will be allocated with cleaning materials so that they 
can regularly clean table tops, door handles and equipment.  
Cleaning staff will be on site from 0700 – 0800 to ensure that the 
school is clean prior to pupils arriving for the day.  
Breakfast club staff will be responsible for wiping tables and 
cleaning play group room prior to playgroup children arriving. Mr 
Davies will clean the school hall at the end of breakfast club. 
Mr C Davies will be onsite throughout the day to ensure a 
continuous cleaning routine of the toilets and communal areas.  
He will ensure that all classrooms have the equipment that they 
need e.g. paper towels, hand soap, hand sanitiser, tissues and 
that bins are emptied at least hourly.  
Pupils will be supervised to the toilets and staff will wipe door 
handles and sink areas following each visit.  
Cleaning staff will return to site at 1500 as children being to 
leave.   
After school club staff will wipe tables and surfaces prior to 
leaving and cleaning staff will clean those areas thoroughly on 
arrival, the following morning.  
 
If we are required to clean an area following a confirmed case of 
COVID-19, we must follow the following guidance: 
https://www.gov.uk/government/publications/covd-19-
decontamination-in-non-healthcare-settings/covid-19-
decontamination-in-non-heatlhcare-settings 
 
This includes ensuring that any tissues, PPE, cleaning materials 
are put in separate disposal bag that is stored securely for 72 
hours before being disposed of.  

Prevention: 
 
5.minimise contact 
between individuals 
and maintain social 

Children will be in year group bubbles. 
In order for school to offer a curriculum that is best-placed to 
support pupils to catch up we will need to allows pupils to be 
grouped in year group or phase intervention groups.   

https://www.gov.uk/government/publications/covd-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-heatlhcare-settings
https://www.gov.uk/government/publications/covd-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-heatlhcare-settings
https://www.gov.uk/government/publications/covd-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-heatlhcare-settings
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distancing wherever 
possible.  

This will mean that we can deploy support and PPA staff across 
phases without restricting the interventions that we are currently 
able to run.   
Within the classroom: 

 Where possible adults to remain a suitable distance from 
pupils and each other.  

 Encourage children appropriately to their age to maintain 
distance from each other.  

 Children with additional needs will receive as much 
attention as they have previously but staff will be vigilant 
of face-to-face time with children and reduce this where 
possible.  

 Classrooms will be adapted to allow for all pupils to face 
the front and to maximise distancing.   

Measures outside of the classroom: 

 No whole school events. 

 Assemblies will be limited to year group assemblies.  
Class daily acts of worship will take place in the 
classroom.  

 No singing, chanting or shouting or groups of more than 
15.  

 Children must be supervised when moving about school, 
for example when going to the toilet a member of year 
group staff must supervise to the toilets and wait for 
children outside, ready to return to class.  

 Use of staffroom to be minimal.  Staff may use the 
staffroom to prepare food or drinks but not as a space for 
congregating or socialising.  Staff are encouraged to see 
each other, for their own wellbeing but this will need to be 
done in controlled group sizes, outside of the staff room in 
areas that allow for distancing.  

Measures of arriving and leaving school and for staggered 
lunch and break times: 

 Each year group will be allocated a time and gate for drop 
off and pick up – see appendix 1.  

 Where there are siblings, parents will be instructed to drop 
all family members at the earlier drop off time and collect 
at the later pick up time.  This will mean that some pupils 
will be in class for longer than their peers.  Year group 
staff will supervise pupils during this time and children will 
be provided with fun, creative activities to do.   

 Only parents from reception and pre-school pupils will be 
allowed on site.  All other pupils will separate at the school 
gates, supported by staff.  At pick up time, pupils in year 
1- 6 will be brought to the top playground for collection.  
Reception pupils will be collected from the EYFS 
playground but instead of from the door, staff will bring 
pupils out into the playground for collection. 

 There will be no face to face interactions with staff at drop 
off and pick up times – all communication will have to go 
via the school office by telephone or email. DfE guidance 
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states that coming into school site without an appointment 
is not allowed.   

 Start and end times and arrangements for drop off and 
collections will be communicated with parents in advance 
of September and will be requested to support the system 
by being punctual and not arriving early or late.  Parents 
will be informed that only one parent should attend school 
to drop off and pick up, as this will reduce the footfall 
outside of school.  Parents will be instructed not to 
congregate at the school gates.  Parents will be reminded 
to socially distance from each other while waiting to 
collect their children.  

 Supply teachers, peripatetic teachers and/ or other 
temporary staff can move between schools.  Wherever 
possible, staff absence will be covered by school staff and 
we will not use supply staff.  Specialists, therapists, 
clinicians and other support staff for pupils with SEND 
should provide interventions as usual.  However, they 
must be made aware of school’s procedures, protocol and 
risk assessment.  They must also provide school with a 
copy of their own risk assessment.   

 Where contractors attend they should be advised to do so 
outside of school hours.  If this is not possible, they must 
follow the school’s procedures which will be overseen by 
G Hollis (office manager) and C Davies (care taker). A 
record of all visitors will be kept to support the Track and 
Trace system.  

Resources: 

 Pupils will be provided with their own set of resources for 
items that are frequently used e.g. pencils, rulers.  Less 
frequently used classroom items will be wiped between 
use or will only be used by a member of staff e.g. pencil 
sharpener, rubber.   

 PE and art equipment will be allocated to each year 
group.  Less frequently used items can be borrowed from 
a central store but must either be thoroughly cleaned 
before borrowed by another year group or left in isolation 
for 72 hours.  Items being isolated must be clearly marked 
with the date and time that they began their isolation.  

 Pupils must not bring items from home.   

 Reading books will not be distributed immediately in the 
autumn term as we have not yet collected all books back 
in.  We will need to conduct an audit of books and SLT will 
notify staff of the date that books can be distributed in 
September.  When books are returned to school, they 
must be put into isolation for 72 hours.   

 Following an audit, children can have a school reading 
book in their tray that will remain in school for reading 
opportunities.  

 School has invested in an online reading resource to 
support the lack of books that this will create.   
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 Teachers may take books home for marking or may stay 
on site to complete feedback as appropriate.   

Prevention: 
 
6.Where necessary, 
wear appropriate 
PPE 

PPE may be worn for: 

 An individual is presenting with COVID-19 symptoms  

 A child needs to receive intimate care 
PPE is available in school – masks, aprons, gloves, face shields.  
Staff may choose to or be required to wear PPE dependent on 
their own health needs.  This will be discussed with staff on an 
individual basis by SLT.  
Children will know that some staff will need to wear PPE and that 
it is ok.  

Response to 
infection:  
 
 7.Engage with NHS 
Test and Trace 

It will be communicated that parents and staff will be expected to 
engage with NHS Test and Trace. They will be required to book a 
test and provide details of anyone that they have been in close 
contact with.  They will then be obliged to follow the ‘stay at 
home’ regulations.  
 
Anyone displaying symptoms should get a test following the flow 
chart response.  
 
Home testing kits will be provided to school by the government.  
This will be provided to families who will have difficulty in 
engaging with the test and trace system otherwise.  This will be 
done in consultation with SLT.  
 
School will maintain phone contact with symptomatic families. If 
the test is negative, the child can return to school.  If positive, the 
child and family need to follow the ‘stay at home’ guidance.  

Response to 
infection:  
 
8.manage confirmed 
cases amongst the 
school community 

School will contact the local health protection team. 
 
School must provide details of adults/ children that have been in 
close contact.  The admin team will prepare a report that shows 
the contact details of each member of the phase bubble to 
support the contact tracers. School will inform families of the 
infection, according to the flow chart, but will not reveal the name 
of the infected person.  
 
Those contacted or sent home must self-isolate for 14 days but 
those living in the household do not have to unless the child/ 
adult shows symptoms.  At that point, the household will have to 
go into isolation following ‘stay at home’ guidance and have the 
test.  if the symptomatic person’s test is negative, they must 
continue to isolate for the remainder of the 14 days.  If the result 
is positive, they must inform the school immediately and isolate 
for at least 7 days from the onset of the symptoms.   
 
School is unable to ask for evidence of test results or other 
medical evidence prior to the child or adult returning to school.   

Response to 
infection:  
 9.contain any 
outbreak by 

Keep close contact with our health protection team.  
 
If school has 2 or more confirmed cases with a 14 day period, 
this could be considered to be an outbreak and greater measures 
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following local 
health protection 
team advice.  

would need to be put in place. The health protection team would 
advise throughout.  
 
This may result in a year group lock down, a school closure 
and/or mobile testing station being established in school.  
 
Testing will focus on the affected classes, then their year group 
and then the remainder of the school if required.   

 

 

 

Section 2: School Operations 

Aspect of school Action 
 

Transport  

 Dedicated 
school 
transport  

 Public 
transport  

We do not have a dedicated school transport service.  
 
Parents will be notified via a letter of the precautions that they 
must task if travelling to school on public transport.   
 
For school visits, school will only use travel companies who share 
a policy that outlines their commitment to thoroughly cleaning 
coaches between use.   
 
School will not use public transport for any trips or visits as this is 
an unnecessary risk. 

Attendance 
Now that the 
circumstances have 
changed and it is vital 
for all children to 
return to school to 
minimise as far as 
possible the longer-
term impact of the 
pandemic on 
children’s education, 
wellbeing and wider 
development.   
 
School attendance 
will therefore be 
mandatory again from 
the beginning of the 
autumn term.  

Attendance expectations:  
School will communicate the necessity of attending school to 
parents and where required, we will offer additional pastoral 
support.   
 
School will re-establish attendance routines as before i.e. we will 
continue to record and monitor attendance as we did pre-covid 
and any absence will be followed up.  
 
Where appropriate, we will engage with the local authority to 
pursue sanctions for families with non-attending pupils (in line 
with the local authority’s code of conduct).  
 
Pupils who are shielding or self-isolating: 
If rates of infection rise locally, some parents who have children 
who were once shielding due to medical advice may wish to 
isolate again.  We will support those parents through dialogue 
with the school nurse team so that the appropriate advice can be 
offered and leeway afforded.  
 
Where children can’t attend as parents are following clinical and/ 
or public heath advice, absence will not be penalised.  
 
Pupils and families who are anxious about return to school: 
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If parents of pupils with significant risk factors are concerned, we 
will provide opportunity to discuss the safety at school and the 
procedures in place and attempt to provide reassurance – this 
could be via Teams/ Zoom meeting.  
 
These pupils are to be identified by school.   

School workforce  Staff who are clinically vulnerable or extremely clinically 
vulnerable 
Those staff who received a letter to say that they were extremely 
vulnerable are able to return to work on 1st August.  Those living 
with someone considered to clinically extremely vulnerable can 
also return to work.  Measures have been put in place so that 
those staff can maintain social distancing.  This has been 
discussed in return to work meetings.   
 
As per government guidance, teaching assistants may be 
deployed to lead groups or cover lessons under the direction and 
supervision of a qualified, or nominated, teacher.  This will 
become an important measure in reducing the necessity to bring 
in supply staff.  PPA and management time cover has been 
designed to mean that staff remain within a phase of school.  
 
Supply teachers will be used as a last resort to cover classes, but 
will be required to maintain stringent distancing.  
 
The government has set a requirement that people returning from 
some countries to isolate for 14 days.  Where staff are required to 
quarantine following a holiday, they will need to understand that 
any period of leave cannot be authorised as they are knowingly 
becoming absent from work.  No home working role is available 
and it would therefore be classed as absent without leave.   

Safeguarding  All existing safeguarding measures will return.  All school staff will 
receive a safeguarding update during the INSET days in 
September.  Additional time will be required for the DSLs to 
‘catch up’ with each other and with families requiring additional 
pastoral support.   

Accidents and first 
aid 

Year group staff will wear the appropriate PPE to attend to any 
accidents or injuries.  
 
Injuries will reported in the usual way on Schoolpod and parents 
will receive a text message.  If the injury requires an explanation, 
staff will send an email to the school office requesting a phone 
call home to prevent the need for explanation at the school gate 
at collection time.   

Catering  AIP have provided their own risk assessment.  
School meals will be ordered in advance and plated accordingly 
to reduce the time spent at the hatch. There will not be any salad 
bar option for the time being.  Puddings will be dished up and 
ready on a separate table for pupils to collect.  There will not be 
any custard or sauce.   
Catering staff will be permitted to wear PPE and will need to wear 
gloves when handling used utensils.  
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SLT will be in the school dining hall at all times to support smooth 
running.  
Meals will need to continue to account of dietary requirements.   

Lunch and break 
times 

Staggered break times have been scheduled – see appendix 1. 
Playgrounds will be split into zones to ensure that year group 
bubbles are able to be kept separate.  
 
Year group staff will need to supervise their own breaks and this 
will be worked out within year groups.  Staggering playtimes 
means that staff will be required to spend increased, direct 
contact time with the children. Staff will be permitted to have 
lidded hot drinks in the classroom and will need to release each 
other for toilet and rest breaks.  Staff will be mindful of each 
other’s wellbeing and will notify SLT If they have any concerns 
about a colleague. Should staff require a break, please notify SLT 
who will come and release you.   
 
Lunch time supervisors will supervise during lunch time, allowing 
a 45 minute break for staff.  Lunch time supervisors will be 
allocated a year group and will stay with that year group 
throughout.  One member of staff will be responsible for first aid 
and will wear the appropriate PPE to attend to any injuries or 
needs. Lunch time supervisors will be on a rota so that their 
hours do not need to be amended. Only pupils receiving a meal 
provided by school will eat in the dinner hall during an allocated 
time slot.  Tables will be thoroughly cleaned between sittings.  
Pupils bringing in their own lunch will eat in designated areas in 
the playground, patio area outside library or classroom, 
depending on the weather.  Where a year group bubble has a 
pupil with allergies, that pupil’s classroom will not be used and 
alternative areas will be allocated.  In the event of rain, year 6 
sandwiches will eat in the hall. The safety of pupils with 
allergies must remain paramount and in line with individual 
care plans.   
 
To accommodate staggered start and finish times and not reduce 
the amount of teaching and learning time, lunch time has been 
reduced from 1 hour to 45 minutes and last playtimes (previously 
10 minutes) have been removed.  However, should staff feel that 
their children require a break in the afternoons, following 
consultation of the timetable, they may take their class outside to 
a free area to get some fresh air and have a walk.   
 
As some pupils will have to wait longer between breaks than 
previously, pupils will be encouraged to bring in a piece of fruit to 
eat at morning playtime.  It is unclear whether fruit provided by 
the LA will resume.  If it does, staff will wash the fruit and wear 
gloves for distribution to pupils.   

Estates All pre-term building checks will be carried out as part of the 
existing schedule.  Water checks will be carried out in the usual 
way. Revised fire procedures will be shared with all staff during 
the INSET days in September.  
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Teachers will ensure that classrooms are well ventilated.   

Educational visits  Autumn term visits have been postponed.  Once we have settled 
back in, we will review school trips and discuss on an individual 
case by case basis, whether they can be carried out without 
compromising the integrity of our risk assessment.  

Wraparound care Breakfast and after school club is integral to parents being able to 
resume work commitments and will be permitted to commence.  
Children attending will be kept in year group bubbles in zones in 
the school hall, playgroup room and library area.  We will only 
take pre-bookings to support the school’s procedures and ability 
to support the Track and Trace systems.   

 

 

Section 3:  Curriculum, behaviour and pastoral support 

Aspect of school Action  

Curriculum 
expectations: 
Key principles 
underpinning 
government advice  

 Education is 
not optional 
and all pupils 
will receive 
quality 
education that 
promotes their 
development 
and prepares 
them for the 
opportunities, 
responsibilities 
and 
experiences of 
later life.  

 Curriculum 
remains broad 
and ambitious. 

 Remote 
education 
where 
needed, is 
high quality 
and aligns as 
closely as 
possible with 
in-school 
provision.  

St James’s CE Primary School will not have a ‘recovery 
curriculum’ but will instead apply our curriculum model in its 
fullest. The year will begin with the launch of REACH learning 
behaviour to all pupils: 
Learning behaviours:  
What do we look like when we are at our best? REACH 

 Responsible – happy to be here; manage ourselves well; know 
what to do if we are stuck; motivate ourselves. 

 Enthusiastic – ready to learn; know how I like learning best; 
take risks; adaptable. 

 Action – manage distractions; focus; work well with others; 
manage information.  

 Creative – ask great questions; make links between the 
classroom and the world outside; enjoy challenge; enjoy 
stories.  

 Have a go! – it is ok to make mistakes; be an explorer; listen 
and react positively; I’m up for it.  

Gaps will be quickly identified in core learning and will need to be 
negated over time.  Staff have identified teaching that has been 
missed in maths, English, science and ICT due to school closure 
however, that does not necessarily mean that the learning has 
been missed as many children have engaged very positively with 
remote learning.  Following a brief period of assessing where 
children are and baselining their needs, targeted support and 
specialised interventions will be put into place.  Formative 
assessment will be used to tailor learning journeys. The timetable 
has been amended to allow for additional maths lessons.  Staff 
will use their professional judgement and information shared from 
the previous teacher as to how best to utilise this time.  For 
example, some units may need to have the missed content taught 
in its entirety.  Other units missed teaching may not require so 
much in depth teaching and may be able to be taught alongside 
the year group appropriate, learning.  Reading is a big focus of 
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the School Improvement Plan and an action plan for this will be 
shared with all staff prior to September.   
 
Additional resources have been purchased to support the 
planning and delivery of other subjects.  Teaching staff all now 
have access to units of work for Art and DT via Kapow. 
Membership to PE Hub has been purchased to support the 
delivery of the PE curriculum and has planning appropriate to the 
current health situation.  Charanga has been purchased to 
support the music curriculum.   
 
Should remote learning will continue to be used where 
appropriate through the curriculum. For example, Oak Academy 
resources may continue to allow children to remain familiar with 
them in case of further lockdown; White Rose maths resources 
will remain on our website as will other useful links should a child 
require a period of absence.  The curriculum for each year group 
will be communicated in full on the school’s website in year group 
specific pages.   
 
There is now leeway to defer the RSE element of the curriculum.  
We will consult with parents on our plans and should therefore be 
ready to deliver the statutory requirements in the spring term.  
 
A Plan B document will be written to outline the school’s response 
should a lock down situation recur.   

EYFS  To support children with separation, EYFS may need to have 
closer contact with pupils and parents. Pre-school and reception 
parents will be the only parents permitted on school site for drop 
off and pick up.   
Pre-school will operate as separate morning and afternoon 
bubbles.  As different children attend on different days, this will be 
slightly more fluid than in other areas of school.  Where children 
are attending more than one setting, staff will liaise to ensure that 
all settings are adhering to the government guidance and the 
necessary risk assessments are in place. In the pre-school area, 
doors will not be able to be propped open in the same way as in 
the rest of school to prevent escape. Therefore, staff will be 
vigilant and thorough about wiping doors and other surfaces.  
 
Pre-school will need to have am bubble and pm bubble 
equipment.  Time will be allocated to allow staff to sort resources 
and additional resources will be purchased if necessary.   
Reception will also operate as a year group bubble. C Davies 
(care taker) will support cleaning the area between sessions to 
allow pre-school staff to have a lunch break between sessions.  
G Poole EYFS leader will consult with pre-school and reception 
and devise a rota for pupils to access the outdoor area.   
All items that are difficult to wipe and contain intricate parts will be 
stored elsewhere until it is safe to reintroduce them.  There will be 
no sand and water play until it is safe to do so.   

Music  Given the increased risks associated with singing, chanting, 
shouting, handling instruments etc, music lessons will need to be 
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carefully considered.  Until we are sure that it is safe to do so, the 
tuition of recorders will be paused.  Singing should not take place 
in groups of any more than 15 and only where children are side 
by side.   

PE Indoor and outdoor PE lessons will resume.  Where possible, 
lessons will take place outside as risk of infection is reduced 
outdoors.  Therefore the school field will be zoned to allow for 
more than one class to be outside at a time.   
 
Systems of control will still need to be applied during these 
lessons.  Sports equipment will be allocated per pupil for the 
duration of the lesson and cleaned before returning it to the PE 
shed.  Where equipment can’t be cleaned, it must be labelled with 
the date and time used and isolated for 72 hours.  Hand hygiene 
and respiratory hygiene must also be maintained.   
 
Contact sports must be avoided. See PE Hub for distancing 
games ideas.  
 
External coaches will not be used for the first few weeks of term 
until we are able to assess any additional risk.   

Pastoral support  The school will continue to support the emotional needs of all 
pupils.  The pastoral team will ensure that all resources to support 
wellbeing are shared with all staff.  Information has been shared 
between year group staff to ensure that any issues that we know 
of are clearly communicated.  Staff will be sign posted to where 
they can seek support and guidance should new issues arise.  
The school nurse, Dudley Educational Psychology service and 
CAMHS have all provided wellbeing resources that school have 
access to.  In addition, we will seek support from outside 
agencies where appropriate.   
 
The Den will continue to be used but a year group bubble time 
table will need to be devised.  In addition, Adventure Club will not 
be able to run across year groups but where a need has been 
identified within a particular year group, these activities may 
continue.   
 
Please seek the support of L Mason, H Scott or any other 
member of the Wellbeing Team should you have any worries or 
concerns about children.  

Behaviour 
Expectations  

We are in the process of amending our behaviour policy. This will 
be shared with staff and governors in September.   
 
Expectations of behaviour will be a priority of the first few days of 
teaching in September. REACH will be widely discussed in terms 
of the school’s vision and values, so that the ethos of the school 
does not change. The climate and culture will remain one of high 
expectations and respect for one another.   
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Section 4:  Assessment 

and accountability  

Aspect of school  Action  

Primary assessment  Staff will use ongoing teacher assessment, observations, marking 
and feedback to assess and inform next steps.  
 
We will monitor and evaluate when it would be appropriate to 
undertake formative assessment such as PUMA and PIRA tests.  
It is unlikely that this will be in the Autumn term.  
 
All statutory assessments (other than reception Baseline which 
has been deferred to September 2021) will take place as directed 
by the DfE. The tests are as follows: 

 Phonics screening test 

 Key stage 1 tests and teacher assessments 

 Year 4 multiplication tables check 

 Key stage 2 tests and teacher assessments 

 Statutory trialling 
We will prepare the children for these assessments in the usual 
manner.  Those who are considered would benefit from access 
arrangements will be prepared in the usual manner also 
according to usual classroom, best practice   

 

 

Section 5: Contingency planning for outbreaks 

Aspect of school  Action  

Local outbreak Dependent on the local situation, the LA may make the decision 
to close schools.   
See DfE Guidance for Leicestershire for information and the 
model for localised lock down.   
 
https://www.gov.uk/government/publications/local-lockdowns-
guidance-for-education-and-childcare-settings/guidance-for-
educational-and-childcare-settings-in-leicester-and-the-affected-
parts-of-leicestershire 

Remote education – 
moving learning to 
online and 
maintaining 
standards 

Home learning will be moved back to the school’s website and 
this will be communicated with parents.  
Staff will continue with the current structure of daily maths 
(supported by White Rose and Power Maths online resources 
purchased by the school), daily reading and writing activities, 
weekly spellings and Grammar Hammer activities, weekly RE 
learning and weekly topic based activities.  These will follow our 
curriculum sequence and will be of high quality.  Explanations will 
be given with links to curriculum resources such as Oak National. 
Support for pupils with SEND will be provided by the appropriate 
and quality assured by the SENCo.  The SENCo will make 
regular contact with families to ensure that the work and support 
provided is appropriate to the child’s needs.   
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Parents will be encouraged to email school through a new email 
address, year group specific, should they have any queries about 
the learning or require any feedback or encouragement for 
children to engage with home learning.  Parents can also get in 
touch with SLT should they require any further support.   

Provision for pupils 
who do not have 
internet access.   

A list of pupils from the current lockdown situation will be 
maintained and staff will provide home learning packs for 
collection as they have done during the current lock down period. 
If a child has been identified as being particularly vulnerable, they 
will be invited and supported to attend school, where appropriate.    

Communication with 
parents 

We have invested in a new method of communicating with 
parents that links directly to our MIS and allows us to email 
parents directly.  I will communicate this to parents prior to the 
summer holidays and notify them that they can download the app 
which will ensure all communication is centrally stored and easy 
to access.  This will be used to communicated with families but 
we will also continue to put any correspondence onto the website 
with a text message to alert parents that it is there.   

Planning provision 
for children of key 
workers and pupils 
identified as 
vulnerable  

Where parents are critical key workers or pupils have been 
identified as being vulnerable in some way, school will remain 
open for these pupils.   
 
In the event of further lock down, school will close for one day to 
all pupils to allow time for suitable planning and for rotas for 
school staff attendance to be put into place.   

Safeguarding and 
welfare checks 

DSL (Lindsay Mason) or Deputy DSL (Sarah Mason)will be on 
site at all times.  Staff will continue to record and report any 
concerns in the usual manner to the appropriate member of staff.  
Staff will be reminded that should they need to, they can report 
concerns directly to MASH should they need to and these details 
will be displayed on the safeguarding board in the staffroom.   
 
Pastoral care staff and DSLs will continue to make regular 
contact with pupils and families where there may be concerned 
and document any contact made.  Where contact has not been 
able to be made within a fortnight, home visits to be conducted by 
Lindsay Mason following safety guidance.   

Staff welfare  Any staff who have concerns about their own welfare – physical 
or emotional – should speak to Lindsay Mason where 
arrangements and support can be put into place.   
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Year 
group 

Start 
time 

Gate  Total 
teaching 
time in day 

break Break zone lunch Location for 
sandwiches 

Time in 
hall to 
eat 

Lunch play 
zone 

End of 
day 

6 0850  1 5hr 15 mins 10.20-
10.40 

KS2 
playground 
zone 1 

1230 – 1 
15 

Library patio/ 
hall 

12 30 KS2 zone 2 1510 

5 0850  1 5hr 15 mins 10.40-
11 

KS2 
playground 
zone 1 

12 30 – 
1 15 

Classroom/  12 30 KS2 zone 1 1510 

2 0900 1 5hr 15 mins 10.20- 
10.40 

KS1 
playground 

1245 – 
1.30 

Classroom/year 
1 patio area 

1300 (15 
mins of 
play first) 

KS1 
Zone 1 

1520 

1 0900 2 5hr 15 mins 10.40- 
11.00 

Ks1 
playground 

1245 – 
1.30 

Classroom/ 
year 1 patio 
area 

1300 (15 
mins of 
play first) 

KS1 zone 2 1520 

4 0840 1 5hr 15 mins 10.20-
10.40 

KS2 
Playground 
zone 2 

1200 – 
12.45 

Classroom 12 KS2 Zone 2 1500 

3 0840 2 5hr 15 mins 10.40-
11 

KS2 
Playground 
zone 2 

1200 – 
12.45 

Classroom 12 KS2 Zone 1 1500 

Reception  0850 2 5hr 15 mins  EYFS 
playground 

1130 – 
12.15 

Hall  1130 EYFS 
playground 

1505 

Preschool 
am 

0830 2 3hrs  EYFS 
playground 

   EYFS 
playground 

1130 

Preschool 
pm 

12.15  2 3hrs  EYFS 
playground 

   EYFS 
playground 

3.15  
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Gates  
Gate 1 = the new gate next to the car park entrance 
Gate 2 = the original gate with the buzzer to the office  
Key stage 2 playground zones –  
Zone 1 outside year 5 classrooms (quiet area as classes will be in place at time) + lower half of playground near field.  
Zone 2 outside year 4 classrooms (quiet area as classes will be in place at time) + lower upper half of playground near car park.   
Key stage 1 playground zones –  
Zone 1 playground 
Zone 2 new path, top tarmacked area and orchard when dry.  
Playtime supervision: 
Teaching assistants from your year groups go out to supervise (at least 2).  Teaching assistants can have their breaks either before or after playtime.  Please 
can this be organised in your teams.  

Year group  Start of day End of day 

PS Parents and children walk on to the school site and drop off at the 
Pre-school door.   

Parents walk on to the school site and collect from the Preschool door.   

R Parents and children walk on to the school site, round to the 
Reception playground and line up on playground at a suitable 
distance from each other  

Parents walk on to the school site, and round to the Reception 
playground. Children are brought out onto EYFS playground to be 
dismissed.   

1  Children are dropped off at gate 2, walk down the path and into 
their classroom via the outside door 

Parents gather on KS1 playground children lead up path and are 
dismissed. 

2 Children are dropped off at gate 1 and walk into school through the 
year 2 door 

Parents gather just inside gate 1, new tarmacked area between two 
gates.  

3 Children are dropped off at gate 2 and walk into their classroom via 
the outside door 

Parents gather on KS1 playground children lead up path and are 
dismissed. 

4 Children are dropped off at gate 1 and walk around to year 4 and 
into their classroom via the outside door 

Parents gather just inside gate 1, new tarmacked area between two 
gates. 

5 Children are dropped off at gate 1, walk around building, across the 
KS2 playground and into their classroom via the outside door 

Parents gather just inside gate 1, new tarmacked area between two 
gates. 

6 Children are dropped off at gate 1 walk around building and into 
their classroom via the outside door 

Parents gather just inside gate 1, new tarmacked area between two 
gates. 
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