
St James’s CE Primary School 

Assessment / moderation Procedures 2018/2019 

‘In a safe and nurturing environment, we support each child to reach their 

full, God given potential.’ School Vision 2019.  Please ensure that pupils only 

undertake tests that are appropriate to their level of ability so as not to cause 

any unnecessary anxiety.  If you are unsure, please speak to the assessment 

coordinator.   

 

 Prior learning should be considered using evidence on SPTO or 

previous assessment sheets to ascertain whether children 

require pre-teaching to access current learning objectives. 

Short Pre-teaching or gap filling intervention should take place 

no more than one week before the commencement of new 

learning objectives.  Please do not mark objectives as achieved 

or mostly achieved before the objective from the previous 

year group has been achieved.   

 Fortnightly formative assessment of learning objectives taught 

in reading, writing and mathematics are recorded directly onto 

SPTO.  Judgments should predominantly be made through 

scrutiny of children’s work. However, questioning and oral 

work can sometimes be considered when making judgements. 

 Where children have been deemed as applying the objective at 

greater depth – differentiated or applied work should be 

available as evidence. 

 Children not meeting the objectives taught should be identified 

and given immediate (within one week) intervention to address 

misconceptions. Re-assessment should then take place. 

  Data will be saved at the end of each term.   The Autofill 

function should then be used to populate each child’s ‘Golden 

code’ for the term. 

 Small numbers of children who have required a high level of 

support or scaffolded learning to access and achieve the 



learning objectives taught may be judged as having a shallower 

depth of learning (#1). This should be considered through 

discussion with middle or senior leaders and SENCo. 

 Regular phase group moderation (especially in writing) should 

be completed to ensure a standardised approach. 

 Teacher assessment judgements should clearly inform planning 

of future teaching sequences. 

 Summative testing is used at the end of the Autumn, Spring and 

Summer terms for reading and Maths (PUMA and PIRA).  Pupils 

responses must then be recorded on the tracking system 

(training will be provided). 

 Question Level Analysis (QLA) of tests to be carried out to 

identify common misconceptions or lack of coverage. This 

information should be used to support future teaching 

sequences. 

 Where possible, termly moderation of a selection of children’s 

work will be completed in reading, writing, mathematics, 

science or RE by the leadership team. 

 Teachers should prepare for termly Pupil Progress Meetings 

(PPMs) by personally analysing the data on SPTO and should be 

prepared to answer questions on individuals and groups of 

learners (SEND, Pupil Premium, more-able) progress and 

attainment. 

 Teachers should attend PPMs prepared to discuss their plans to 

support those children who are not making expected progress 

and those children that are targeted to make accelerated 

progress. 

 A copy of intervention timetables to be provided to H Scott.   

 Interventions will be recorded on SPTO and notes made at least 

fortnightly. Any recommendations that are made by external 

agencies must be carried out.  If this presents timetabling 

issues, please speak to L Mason or H Scott. ISPs are a working 



document and can be annotated.  They must be updated 

termly for distribution to parents.   

 


